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06 yreepxnennu Koaexca stuku

H cy’kebHOoro nopeneHus paboTHHKOB
®enepanbHOTO roCy1apCTBEHHOTO
yupexaeHns «PenepanbHbli
HCCNENOBATEILCKUR EHTD
«(PyHAaMeHTANBHBIE OCHOBEI GHOTEXHONIOTHHY
Poccuiickoii akaneMun Hayk»

(®DUL] buorexnonorun PAH)

B coorsercTBun ¢ nonoxenusmu Konctutyuun Poccuiickoit ®enepaumm,
denepanbHbIM 3aK0HOM OT 25 aekabpa 2008 r. Ne 273-03 «O npoTuBoaeiicTBHH
Koppynuumu», pemeHneM npe3unuymMa Cosera npu [lpesmpente Poccuiickoii
Denepanuy no NpoTHBOAEHCTBHIO Koppynuuu (npotokon ot 23 mekabps 2010 r.
Ne 21) U MHBIMM HOpMaTHBHBIMM NpPAaBOBHIMH akTamu Poccuiickoii ®enepaiu,
COAEpKallMMKM OrpaHHYEHHs, 3ampeThl M o0s3aHHOCTH AN pabOTHHUKOB,

MPpPHKAa3bIBA Io:

1.VtRepaute Kopmexc 3THkH u  choyxe0HOro nNoBeJeHHA pabOTHHKOB
®enepansHOTO rocyJapCTBEHHOTO yUpeXaeHusa «DenepanbHBIi
HUCCIeIOBaTeNbCKUA UEeHTp  «@yHOaMeHTallbHble OCHOBBI OHOTEXHOJOTHH
Poccuiickoit akanemun nHayk» (®UL] buotexnonoruun PAH) (manee — Kogekc)

COTJIaCHO NPHIIOKCHUID K HACTOALLIEMY IMPHKa3Yy.



2. 3amecTHTeMO  JMpEKTOpa 10 HHHOBAUMOHHONM  paGoTe  K.X.H.
CagpixoBy J.I'., pasmecTuts Ha opuuuansHoM caiite ®UL] BuotexHonornu PAH

http://www.fbras.ru/ naHHsI# mpuKas.

3. Maxoposoi JLE. 3aBemyiouieii kauuenspueil 03HaKOMHTb C HAHHBIM

npuKasoM pyKoBoAuTenei nabopaTtopuil/ rpynn/ oTAenoB MyTeM ero pacChUIKH 110

3NEKTPOHHOM mouTe.

4. PykosomurensM naGopaTopuii/Tpynn/oTAENOB O3HAaKOMMTH CBOMX
noxunHeHHbIX paboTHukoB ®UI] Brorexnonornu PAH ¢ paHHBIM MpuKazoM
ITYTEM €r0 PAcChUIKH 110 3JIEKTPOHHOIT mouTe

5. KoHTpone 3a HCNONHEHHEM HACTOAUIETO MpUKa3a BO3Narald Ha

3aMeCTHUTeNA JUPEKTopa Nno HayuHoi paborte, k.6.H. KamuoHckyio A M.

Hupextop ®UL] buotexnonoruu PAH /
yieH-kopp. PAH ,,//"p B.O. Ilonos



YrBepxkneH
npukasoM OUL] buorexHonoruu PAH
oT «29» nexabps 2016 r. Ne 73-71/3

Konexc 3THKH H cay:keGHOro noseaeHusn paGoTHNKOB
®enepalbHON0 rocyIapcTBEHHOTO YUpEKACH U
«DenepanbHbIii HCCISAOBATEILCKHI LEHTP
«@®ynaaMenTalIbHble OCHOBBLI OHOTeXHOMOTHH» Poccniickoii akaaemun Hayk»
(®HII buoTtexnosorun PAH)

I. Obomue noaoxenunn

1.1. Hacrosmuit Kogekc aTuxu u crnyxeGHOro nosefeHds paGOTHHMKOB
(nanee — Konexc) denepansHoro rocyaapcTeeHHoro yupexaenus «DegepanbHelii
HCCNeAoBaTeNbcKUi  HeHTp «@®yHAaMeHTaJdbHBIE OCHOBEI OHOTEXHOJOTHH»
Poccuiickoit axamemun wHayk» (OHL] Buorexmomormn PAH) (nmamee —
YupexieHre) ocHOBaH Ha nosoxeHuax Konctutyuuu Poccuiickoit ®enepanuu,
®eaepansHoro 3akoHa oT 25 gexabps 2008 r. Ne 273-03 «O nporusoaeiicTBum
KOPPYILHKH», a TAKKe YCTaHABIMBAIOIIMX B OTHOILIEHUH pabOTHHKOB YUpeAeHHs
OTpaHHYEHMs, 3anpeThl H 00s3aHHOCTH WHBIX (efepaNsHBEIX  3aKOHOB,
HOPMaTHBHBIX MNpaBoBeIX akToB Ilpesnnenta Poccuiickoli ®epepaipim,
INpasutenncTBa Poccuiickoit ®epepatiuu, Apyrux HOPMATHBHAIX MPABOBLIX AKTOB
Poccwuiickoii DenepaliuM, BHyTPEHHHX PETYIATHBHBIX HOKYMEHTOB YupexaeHHs,
YcTaBoM, yTBEepXKIEHHBIM mpukasoM @PelepanbkHOr0 areHTCTBA HAYYHBIX
opranu3zaiui ot 26 uroHs 2015 r. Ne 296, IlpaBunaMu BHyTpeHHero pacnopsaxa, a
TakKe Ha o6IlenpH3HAHHBIX HPAaBCTBEHHBIX NPHHLMIAX H HOpPMax POCCHICKOTO
ofmiecTBa 1 rocy1apcTBa.

1.2. Tlonoxenus Kopekca pacnpocTpaHAIOTCS Ha BCe CTPYKTYpHBIE
nojpasziesieHusl Y4upexkiaeHus.

1.3. PabotHuk Ywupexpenus, noctrynamoumuit Ha pabory B Yupexaewue,
o0s3aH o3HaKoMUTBCA ¢ monoxeHHsaMH Kogzekca u cobnromaTe MX B mpoluecce
CBOEH NeATENbHOCTH.

1.4, Kaxnapii pabothuk VYupexiieHus AODKEH NPUHHUMATh  BCE
HeoOxoquMele Mephl s cobmoneHus monoxeHuit Hactosimero Kopnekca, a
KaXXOBI paboOTHUK YypexJeHUs BIpaBe OXKHAATH OT palOTHHKA YupexIeHHs
NOBEAEHHA B OTHOIUEHUSAX C HUM B COOTBETCTBHH C MONIOKEHHAMH HACTOSIIErO
Konekca.

1.5.1lensto Konekca sBnseTcs ycTaHOBAEGHHE BTHYECKHX HOPM W MpaBHII
cIIyeOHOTo NoBeIeHHs pabOTHUKOB ISl IOCTOMHOTO BEITIOJIHEHUAMH UMH CBOEH
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NPOQECCHOHANBHOH AEATENBHOCTH, a TAKXKe COAEHCTBHE YKPEIUIEHHIO aBTOPHTETA
Yupexaenus, obecneyeHne eAUHBIX HOPM [TOBEIEHHs paGOTHHKOB.

1.6. Kopekc ciyXHT OCHOBO# At (OPMHUPOBaHMS NODKHOH MOpamu B
KOJIIEKTHBE, YBaXHTENBHOTO OTHOLIEHHS K JeATEeNbHOCTH VYUYPEXKAEHHA B
OOLIECTBEHHOM CO3HAHHM, a TaKoKe CHOCOGCTBYET MOBBILICHHIO OBLECTBEHHOrO
CO3HAHHSA H HPABCTBEHHOCTH PabOTHHKOB, HX CAMOKOHTPOIS.

1.7. Kogexc npn3san noBsICHTH 3)EKTHBHOCTH BBINIOJIHEHHS paGOTHHKAMH
YupexxaeHns CBOHX J0MKHOCTHEIX 0053aHHOCTEIA.

1.8. 3nanue H cobmoaenne pabGoTHukoM Yupexaenus Kozekca sBnsercs
OIHHM M3 KPHTEPHEB OLICHKH Ka4yecTBa ero npod)ecCHOHANbHOH JesATENbHOCTH U
CITy:keOHOTO NOBEACHHUS.

1.9. Hacrosiumii Kozekc momnexuT onyGiIMKOBaHHIO HA OQHIHMATEHOM
caiiTe YupexaeHus B HHGOPMallHOHHO-TEEKOMMYHHKALMOHHOM ceTn MHTepHeT.

II. OcoBHble NPAHUMNLI H NPABUJIA CJAYKeGHOTO NOBEAEHHS
paGoTHHKOB YupeaeHHs

2.1.PaGoTHuKM  VYpexJeHHS, CO3HaBas  OTBETCTBEHHOCTh  IEpeS
rocynapcTBOM, OOIIECTBOM H rpaykaaHaMH, 00s3aHbI:

2.1.1.ucroMHATE NOMKHOCTHEIE 0GA3aHHOCTH A0GPOCOBECTHO M HA BBICOKOM
IpodeCCHOHANEHOM YPOBHE;

2.1.2. cobmopats TpeboBanus 3aKoHOAaTeNbCTBA Poccuiickoii Menepanuu u
BHYTPEHHHX PeryNATHBHEIX JOKYMEHTOB Y Ype)KIeHH

2.1.3. oCcyIIecTBIATH CBOKO AEATENBHOCTD B MPEAEiaX CBOMX MOJTHOMOYHI 1
NOJIHOMOYHH YupexIeHH!s;

2.1.4. mpu WCNONHEHUM JOIKHOCTHBIX OGA3aHHOCTEH HE OKAa3BIBATh
NPEANOYTEHHs KAKUM-IHOO NpodecCHOHANBHBIM WIH COLMANBHBIM TPyNnaM H
YYPEKOCHHUSAM, OpraHu3altusaM, ObITh HE3aBHCHMBIMH OT BIMSAHUS OTJENBHBIX
JOJIXHOCTHBIX JIML M aAMHHHCTPATUBHOTQ JaBJICHHS,

2.1.5. cobmopaTh COLMaNbHYIO CIpPaBeJNHBOCTE KM  PABHONPABHO
pacnpelieNaTh COLMANBHBIE pecypchl C LENbl0  pacliMpeHds BeiGopa M
BO3MOKHOCTEH JJIA BCEX KOHTPAreHTOB, B TOM YHCJiE, JUI HEUMYIHX, COLIHANBHO
YA3BUMBIX W JPYTHX JIMII, OKa3aBIIHMXCS B TPYAHOH XH3HEHHOM CHTYALHH;

2.1.6. uckmouate AelcTBHA, CBA3AHHBIE C BIMSHHEM KaKMX-THOO NUYHBIX,
MMYIIECTBEHHBIX ((HUHAHCOBBIX) M HMHBIX HHTEPECOB, MPENSTCTBYIOLIMX
N0OpOCOBECTHOMY MCIIOMHEHHIO HOJKHOCTHBIX 00S3aHHOCTEI];

2.1.7. cobmiopgaTk mTpH MCMOJNHEHHWH JOJDKHOCTHBIX  0Os3aHHOCTEl
YCTaHOBNEHHBIE (PefepaNbHbIMH 3aKOHAMH, HHBIMH HOPMATHBHEIMH IPaBOBBIMH
axTamMu Poccuiickoii Penepaiiyn 1 YupekaeHNs orpaHYMeHKs U 3aNpeTEl;

2.1.8. cobmonats HeHTPAIBHOCTD, HCIUTIOYAIOLIYIO BO3MOXHOCTD BIMAHHA
Ha CHoyxeOHyl0o JeATeNbHOCTh pelIeHWH MOJMTHYECKHX MapTHH, WHBIX
001ecTBEHHBIX OOBEIHHEHMI;
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2.1.9. cobmonats HOpMEI ciTyse6HOM H NPO(EeCCHOHANEHOM ATHKH, TPaBKIIa
AENOBOr0O NOBeAeHU U O0IHEHHA;

2.1.10. mposBNATE KOPPEKTHOCTE M BHHMATEABHOCTh K TIpaxIaHaM M
AOJKHOCTHBIM JIHLIAM IIPH CITY’eOHBIX KOHTaKTaX ¢ HUMH; MPHHUMATh MEpHI [0
HEeJIONMYILEHUIO N0GOH BO3MOXKHOCTH BO3HHKHOBEHHA KOH(JIMKTA HHTEPECOB;

2.1.11. ne pomyckaTh KOpPYNLMOHHOTO TOBEAEHHS, B TOM 4HCIIE
BO3IEPKUBATECS OT MOBEAECHHS, KOTOPOE MOXKET BOCTIPHHUMATECS OKPYXAIOLLUMH
KaKk oOellaHve WIH TpelJIoXeHHe Nadyd B3ATKH Jub0 Kak coriacMe NpHHATH
B3ATKY, WIN Kak npockba (Hamek) O Jlaue B3ATKH, a TaKXe NMPOTHBOJAEHCTBOBATE
J06BIM IIPOABIEHHAM KOPPYTILHH H IPOYHM 3I0YTNIOTPeGNEHHAM B YupekIeHnH;

2.1.12. YBEAOMIATh  JOJDKHOCTHOE — JHMLUO  YUpexAeHHs [0
NpoduIaKTHKE KOPPYMIMOHHEIX H UHBIX NPaBOHAPYIUEHHH, OPraHE! MPOKYPATYpHI
H MHBIE (eJiepabHble rocyfapCTBEHHbIE OpraHsl 060 BCeX CyvanX obpalleHnus K
HAM KaKHX-TMGO §HIl B LENAX CKJIOHEHHS K COBEpPIUEHWIO KOPPYMIMOHHBIX
TIpaBOHapYILeHHUIi;

2.1.13. He3aMeNnMTENbHO YBEJIOMIATh CBOEr0  HENOCPEACTBEHHOFO
PYKOBOIHTENs, a TaKke AO/KHOCTHOE JHMLO YUpPEeKAEHHA N0 MpOoQHIaKTHKE
KOPPYNIHOHHEIX M HMHBIX [TPABOHApyLIEHHH O CTaBLIMX H3BECTHBIMM (akTax
KOH(QNIMKTa HHTEPECOB M KOPPYNUMOHHBIX MpOSBAEHHM B VYupexaeHuw,
obcrosaTenscTBax M JAeHcTBUAX (OespmelicTBHM) paGOTHHKOB VYUpexOEHHA H
TPETBHX JIMl, MOCHYXMBIIMX MM CIHOCOOHBIX MOCHYXKHTh HNPHYHHAMH
BO3HMKHOBEHHA B YUYpPEXKICHHM KOHQINKTa HHTEPECOB W/HIH KOPPYMIIMOHHEIX
NpOSBIICHHKH, a TakkKe O IPHYMHEHHH (BO3MOXHOM NpHUHHEHHH) Bpeaa
YypexaeHuio;

2.1.14. poBOOUTEL A0 CBedEHHS HEMOCPEACTBEHHOTO WM BEIIIECTOSIIETO
PYKOBOANTEN MHOOPMALIHIO O TOM, UTO KaKoe-THO0 NULo npeiaraeT paboTHHKY
YypexIeHUs COBEPLIMTh HE3aKOHHbIH, HEMpaBOMEPHEIA HIM TPOTHBOpEYALLMi
Tpe6OBaHMAM K CIyxeOHOMY IOBEJEHHMIO TMOCTYINOK WM KaKWM-IMO0 HHEBIM
o0pa3oM HapylIUTh 3aKOHOAATENBCTBO PoccHiickoii Denepaudl ¥ HACTOALIHMH
Kozekc, o mo6bIX CTaBIIMX M3BECTHBIX (PaKkTax B OTHOLIEHHH COBEPLIEHHLIX JIHGO
FOTOBALLUMXCSA MPaBOHApYIIEHUH CO CTOPOHBI APYrux paboTHHKOB YupexxaeHus
(ecnun umeromascs nHgopMaus He TpeGyeT yBeHOMIIEHHS COOTBETCTBYIOIErO
PYKOBOAHTENA corflacHo noamyHkram 2.1.13. u 2.1.14. HacTosmero absaua);

2.1.15. He pa3rnamwiaTh M HEe HCMONB30BAaTh HeHajIexaumm o6pazom
CBEJICHHA, OTHECEHHbIE 3aKOHOaTeNnscTBOM Poccuiickoil Meaepalin K CBEAEHUAM
KOHQHMIEHIMANBHOTO XapakTepa H CHOyxeOHyio wuHpopMauuio (CBeAEeHHs
OrPaHHYEHHOr0 pAacNpoOCTpaHEHHS), a Taloke WHBIE CBeJeHHd, CTaBIIME
H3BECTHBIMH B CBSA3M C HCIIOJIHEHHEM TPYA0BBIX 0013aHHOCTE;

2.1.16. He monyckars OKa3aHHsA BO3JEHCTBHA HAa CBOMX KOJUIET B LIEJAX
MPHUHATHA [IPOTUBO3aKOHHOTO U (MiK) HeOOOCHOBERHHOTO pelleHHS;

2.1.17. Bo3gepkHBaThCS OT NMOBEAECHHUS, KOTOPOE MOTJIO GBI BEI3BATH
COMHEHHE B JOOPOCOBECTHOM HCHOJHEHHH TPYIOBBIX 00f3aHHOCTEH, a Tarke
n3beraTb KOHQIUKTHBIX CUTyauui, CIOCOOHBIX HAHECTH YILEPS penyTauuy WK
aBTOPUTETY PabOTHHUKOB YupexJAeHUA W/ U YUpeKIeHUIO;
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2.1.18. He pomyckate mnposBNeHHil (OpManH3IMa, BLICOKOMEpHS,
HEYBaXXHTENEHOTO OTHOILEHHS K 3aKOHHBIM IPockOaM M TpeGOBaHUAM IpaXKJaaH B
CBA3H C HCIIOJIHEHHEM TPYHOBBIX 00sA3aHHOCTE];

2.1.19. Bo3nepxHBaThCA OT MYONHYHEIX BLICKA3BIBAHHMII, CyKAEHHH M
OLIGHOK B OTHOINEHHH YUpeKIEeHHS, €CNH 3TO He BXOAUT B O0O0A3aHHOCTH
paboTHUKA;

2.1.20. cobmopate KOH(HAEHIHANBEHOCTE MH(POPMALMH O KOHTPAareHTe,
KacalolleHcs YCNOBHI €ro XH3HeHeATEeNbHOCTH, JIHYHBIX Ka4yecTB M Mpobnem,
NIPUHKEMATh MEPEI IUIA ee oDecneueHus;

2.1.21. He ucnonb30BaTk Cy)eGHOE MONOKEHHE N1 OKa3aHHs BIUAHUS Ha
AeATeNbHOCTh FOCYAAPCTBEHHEIX OPraHOB H OPTaHOB MECTHOTO CAMOYTIPaBIIeHHs,
OpraHW3auMHd, MAODKHOCTHBIX JIML, TOCYJAapCTBEHHHIX H MYHHLHIAIBHBIX
CITY)KaIlMX NPH pelleHHH BONMPOCOB JIMYHOTO XapaKTepa,

2.1.22. yBaXWTENIBHO OTHOCHTHCS K JCATENbHOCTH NPEACTABHTENEH CPENCTB
MaccoBoii uH(opMaluK no HH(popMIpoBaHuIo o6ILecTsa o paboTe Yupexaesus, a
TAKXKE€ OKa3blBaTh COJCHCTBHE B MONYy4YEeHHH JOCTOBEPHOH HWHGOPMALMH B
YCTAaHOBIIEHHOM IOpAIKe;

2.1.23. MOCTOAHHO CTpeMHTBhcs K oOOecledyeHHMI0O Kak MoxHO 6Gonee
3()eKTHBHOTO U IKOHOMHOTO PacMOpPsUKEHUS (PHHAHCOBBIMHM CPEACTBAMH, HHBIM
HMYILIECTBOM, MAaTEPUANbHO-TEXHUYECKUMH U APYTHMH pecypcaMi YupexkIeHus;

2.1.24. He HCTIONB30BaTh HMYLIECTBO YUpPEXKIEHUS B LENAX, HE CBA3aHHEIX C
HCTIOTHEHHEM TPYAOBBIX oOs3aHHOCTElt, a TalKe He NepeJaBaTh ero B TaKMX
LEeNAX HHBIM JIHLaM;

2.1.25. cobmoparts nOpuHUMOBI W Tpe0OBaHHsA, YCTAHOBJECHHEIE
®epnepaneHbIMU 3akoHaMH oT 18 mioms 2011 r. Ne 223-®3 «O 3akynkax TOBapoB,
paboT, yciyr oTAENbHBIMH BHAAMH IOPHAHYMECKHX JHL» M OT 5 ampens 2013 r.
Ne 44-®3 «O xkoHTpakTHO# cucTeMe B cdepe 3aKynmok TOBapoB, paboT, ycnyr mnd
obecnieueHHUss TOCYJapCTBEHHBIX H MYHHUHMNANBHBIX HY)KA» H H3JaHHBIE B
COOTBETCTBHH C HHM BHYTpEHHHE pDeryisiTHBHEIE JOKYMEHThl YupeXAeHHs, He
CO371aBaTh CBOMMH JefiCTBHAMH HEOOOCHOBaHHBIE NIPEUMYIIECTBA I KaKMX-THO0
Y4aCTHHKOB 3aKyIIOK.

2.2. PaboTHuk VYypexcaeHus, HaJeNEeHHBIH OpraHH3alLHOHHO
pacnopsAMTENBHEIMH [TOTHOMOUYHAMH [0 OTHOLIEHHIO K JpyruM paGoTHHKaM
YupexneHus, A0KeH ObITh I HUX 00pa3uoM npodeccuoHanuzMa, 6esynpeyuHoit
penyTauHd, CBOMM JIHYHBIM TIOBEJCHHEM ToJaBaTh IMpPUMEp YECTHOCTH,
GecrpUCTpacTHOCTH U CIIpaBeINBOCTH.

2.3. PabotHuk YuypexaeHnus, HaJleNIeHHBIH OpraHK3alMOHHO-
pacrnopsaauTeNbHEIMH TOMHOMOYHSAMU 1O OTHOIUEHHIO K JPYrHM pabOTHHKaM
Yupexcaenus:

2.3.1. mpuHHMaeT Mepbl MO MNpPeJOTBPAIIEHHIO H YPEryJHPOBAHHI) B
KOJUIEKTHBE KOH(IHKTa HHTEpecoB, 1O MpeAYNpeXAeHUIO KOPPYIILHH, BKIoYas
MEPBI 10 NPeAOTBPAIlICHHIO KOPPYIIMOHHO-0MACHOTO NOBEASHMS;

2.3.2. cogpeiiCcTBYeT YCTAaHOBNEHHIO H TMOIAEPKAHHIO B KOJUJIEKTHBE
3J0pOBOr0 MOPaNIbHO-IICHXOJIOTHYECKOT0 KITHMATa;
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2.33. npu onpemeneHHM oObeMa M XapaKTepa MOpy4YaeMoH IpyrHM
pabotHukam  Yupexaenus  paGoTsl PYKOBOACTBYETCS NPUHIANAMHU
CNpaBeJUIMBOCTH, y4YeTa JIMYHBIX M JEJOBBIX Ka4yecTB, KBAJIM(HUKALHUH U OMLITA
MOIYHHEHHBIX;

2.34. He JjONMycKaeT IO OTHOIIEHHIO K MOMYHHEHHBIM paGoTHHKaM
HeoOOCHOBaHHBIX NMpeTeH3ui, a Takxke (GaKkToB rpy6ocTy M 6eCTAKTHOCTH;

2.3.5. npossnseT 3a60Ty O MONYMHEHHBIX, BHUKAET B MX NpobieMsl U
HYXIbl, CONEHCTBYET TIPHHATHIO 3aKOHHBIX M OOOCHOBaHHEIX peEIUCHUIA,
CocoGCTBYET NMpohecCHOHANTEHOMY W IOMKHOCTHOMY POCTY PaGOTHHKOB;

2.3.6. okaspiBaeT TNOJAEPXKKY W HOMOIUNE MONOABIM CMELHaNHCTaM  (C
onelToM paboTs! 10 3 seT) B npHoGpeTeHHM MPOheCCHOHANBHBIX HABBIKOB;

2.4, PabotHuku Yupexnenus, HaaeJIeHHEIE OpraHH3aLHOHHO-
pacnopsAONTENEHEIME TTOMHOMOYHSAMH IO OTHOIIEHHIO K JPYTHM pabOTHHKaM,
HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccuiickoii
Qenepanuu 3a JedicTBMA MM Oe3felcTBHS  NMOTYMHEHHBIX COTPYIOHHKOB,
HapyIIalIIUX NPHHLKIEI 3TUKH U MIpaBUiIa CIyxeOHOro noBeaeHus, eCiH OHH He
NPUHANK Mep, YTOOBI HE OMYCTUTh TAKUX AEHCTBHH WK Ge3neiicTBUIA.

III. 3Tuka noBefeHHst pA0OTHHKOB YupeKaAeHHs

3.1. PabGoTHukHM VYupexIaeHUs B CBOel [eATEIBHOCTH HCXOAAT U3
KOHCTHTYIIMOHHEIX MOJIOXEHUHE O TOM, 4TO dYelloBeK, €ro MnpaBa H CBOOOAE!
ABIAIOTCA BHICLIEH NEHHOCTBIO, H KaXABIH TrpaXJaHMH HMeeT MpaBo Ha
HEMPUKOCHOBEHHOCTE 4YaCTHOH JKW3HM, JHYHYIO M CEeMeiHyIo TaliHy, 3alUuTy
YECTH, JOCTOMHCTBA, CBOEro 106poro HMeHH.

3.2.PabotHuiu YupexxaeHus:

3.2.1. obsa3ansl cobmonars OGILENPUHATEIE 3THUECKHE HOPMEI M IMpaBuna
JEeNIOBOr0 MOBEACHHUs, OBITH BEXIIMBBIMH, A0OpOXenaTeNbHBIMH, KOPPEKTHBIMH,
NPUHLUMITHANBHEIMHM, BHUMATENBHBIMH, NPOSABIATE TEPNIMMOCTb M HEMPEAB3ATOCTh
B 00LIeHNN ¢ rpaykAaHaMH U KoJuleraMy, paboTHIKaMH ApYI'HX OpraHM3aluii;

3.2.2. mpus3BaHbl CrOCOOCTBOBATh CBOMM IOBEACHHEM YCTAHOBJIEHHIO B
KOJJIEKTHBE IeNOBBIX B3aHMOOTHOIIIEHHH, OTHOILLIEHHH napTHepCTBa,
B3aMMOYBAXKEHHA M B3aHMOIOMOIUH, KOHCTPYKTHBHOTO COTPYAHHYECTBAa JPYT C
Apyrom.

3.2.3. MOMXKHBI MpPOSABIATH YBaXX€HHE K OOBIYasM U TPaAHLMAM HaApPOJOB
Poccuu M apyrux rocynapcTB, YYHTHIBaTh KYJIbTYPHEIE M HMHBIE OCOOEHHOCTH
Pa3iHYHBIX STHUYECKHX, COLMANBHBIX MPYIIT H KOH(MECCHI;

3.24. obs3aHbl CTPeMUTBCA B MOOOH CHTyalid COXpaHATh JHYHOE
JOCTOMHCTBO, ObITH 00pa3iliomM noeenexus, 106pONOPSIAOYHOCTH M YECTHOCTH BO
BceX cdepax oOLecTBeHHOH KHU3HM;

3.2.5. momxHbel u30eraTtb JMYHBIX M (HUHAHCOBBIX CBS3€il, CIIOCOOHBIX
HAHECTH yliepd UX YeCTH U JOCTOWHCTBY, PEMyTallMH YUpeKIeHHUS;

3.2.6. He gonyckaThb MPUHATHA IMIIH, KYPeHUS BO BpPEeMSA CIYXKeOHBIX
copelllanui, Gecel, HHoro cinyxebHoro obueHus c rpaxgaHamu. Kputuka
HUMEIOLNXCA HEJOCTAaTKOB B pafoTe €O CTOPOHBI PYKOBOAWTENS MM KOJJIET
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HOJDKHA OBITh OOBEKTHBHOJ, B3BELIEHHOM, NMPUHUMIHANGHON U C NOHUMAaHHEM
NPHHUMATECA TeM pabOTHHKOM YupexaeH:s, K KOTOpOMY OHa 0GpallieHa.

3.3. Ilpu HCTIONHEHHH TPYROBHIX 06S3aHHOCTEN paGoTHUKH YupexaeHus
BO3JIEPIKHBAIOTCSA:

3.3.1. ot mo6oro Bua BLICKA3BIBaHMII M AEHCTBHH AMCKPMMHHAILIMOHHOTO
XapakTepa MO NpH3HAKaM [10/la, BO3pacta, pachkl, HAHOHANBHOCTH, fA3BIKA,
rpaXkAaHCTBa, COLMANbHOTO, MMYLIECTBEHHOTO HIIH CEMEHOro IOJN0XKeHNs,
MCXOAs W3 MOJUTHYECKHX HJIH PEIHTHO3HBIX NPEANOYTEeHH, pojaa 3aHATHH M
HHBIX UMEIOLLUXCS pa3HYHii;

3.3.2. ot rpy6ocTH, nposBieHn npeHeGpeXUTENBLHOrO TOHA, 3aHOCYHBOCTH,
NPeAB3ATHIX 3aMCYaHHH, TMpPENbSBICHHA HENpaBOMEPHBIX, HE3aCHyXKEeHHBIX
0OBHHEHHII;

3.3.3. oT yrpo3, ocKOpOUTENBHEIX BEIPRKEHHH WM PEflTHK, OEHCTBHI, OT
HEHOPMAaTHBHOH JIEKCHKH, TMpPEeNnsTCTBYIOUIMX HOPMalbHOMY OOIIEHHIO WM
MPOBOLMPYIOIIHUX NPOTHBONPaBHOE MOBEACHUE.

3.4. PaborHukH YupexaeHus JIOJKHBI OBITE BEXITHBEIMH,
AOOPOKENATENBHEIMH,  KOPPEKTHBIMH,  BHHMATENBHEIMM M HPOABJIATH
TOJIEPAHTHOCTH B 0OILEHHUH C rpaXkaHaMK H KOJIJIETaMH.

3.5. He nomyckaetcs obcyxneHne pabOTHHKAMH HENOCTATKOB M JIMYHOMN
’KM3HH CBOMX KOJIJIET.

3.6. IloBenenue paboTHHKA BCeraa U MpH JNIOGEIX 06CTOATENECTBAX AOHKHO
OBITE Ge3ynpedYHBIM, COOTBETCTBOBATh BBHICOKHM CTaHAApTaM rpodecCHOHANH3MA
H HPaBCTBEHHO-3THYECKUM NpHHUKNaM. HH4TO He N0MKHO MOPOUHTE AENOBYIO
penyTaluio ¥ aBTopuTeT pabGoTHHKA.

3.7. PaboTHuky mnpeAnHCHIBaeTCA: MOCTOAHHO KOHTPOJIMPOBATE CBOE
NoBefieHHe, YyBCTBA M SMOUMH, HE TO3BONAA JIMYHBIM CHMIIATHAM HIH
AQHTHMATHAM, HENPUA3HH, HACTPOCHHIO HIHM JADYXECKHM YYBCTBaM BIHATH Ha
cyxeOHble pelleHus, YMeThb MNpeNBHIETb IOCNEACTBHA CBOMX JEHCTBHH |
peleHuil; obpamaTbcsd OAHHAKOBO KOPPEKTHO C KOJJIETaMH, PYKOBOACTBOM
HE3aBHCHMO OT HX CIyXeOHOro MM COLMAJIBHOTO [OJIOXEHHS OT Yrpos,
OCKOPOMTENBHBIX BBIPAXEHHUII HAH PpemNK, AedCTBHiA, OT HEHOPMATHBHOM
NIEKCHKH, TPENATCTBYIOINX HOPMAIbHOMY OOILUEHHIO MJIH MPOBOLMPYIOLIHX
IPOTHBONPABHOE MTOBEAEHHE.

3.4. PabotHuku  VYvypexzaeHHs  AOKHBI  OBITB  BEKIUBBIMH,
RoOpoXenaTenbHBIMH,  KOPPEKTHBIMH,  BHHMATENbHBIMM M TPOSABIATH
TOJIEPAHTHOCTE B OOILEHHHU C rpaXkIaHaMH H KOJLJIEraMH.

3.5. He nmomyckaercs ofcyxaeHHe paGOTHHKAMH HENOCTATKOB M JIMUHOM
JKH3HH CBOMX KOJJIer.

3.6. IoBenenue paboTHUKA BCEra H MPH TIOOBIX 0GCTOATENBCTBAX AOINKHO
ObITh Ge3ynpeyHbIM, COOTBETCTBOBATE BEICOKHM CTaHAAPTaM NpodeccHOHan3IMa
Y HPAaBCTBEHHO-3THYECKWM INpHHIMNaM. HUuTO He JONKHO MOPOYHTEH AECIOBYIO
penyTauuio H aBToOpUTeT paboTHHKA.

3.7. PaboTHHMKYy TpeANUCHIBAETCA: IOCTOSHHO KOHTPOJHPOBATE CBOE
MOBECHWE, YYBCTBA W OMOLMH, He TMO3BOJAAA JIMYHBIM CHMIIATHSM HIH



AHTHNIATUAM, HENpHA3HH, HACTPOCHHIO MM JIPYXKECKMM 4YyBCTBAM BIHSTH Ha
ChyeOHble pellleHHs, yMeTh MpeOBHAETh MOCHEACTBHS CBOMX HOEHCTBHI U
peweHuid; obpamarbcs OOHHAKOBO KOPPEKTHO C KOJUIETaMHM, PYKOBOACTBOM
HE3aBHCHMO OT MX CTYXe0HOr0 HIIH COLUAIBHOIO NOT0KEHHS.

3.8. B mpouecce tenedoHHoro oOmieHHs AOMKHBI ObITh COGMIOAEHBI
CJIEAYIOLIMe [IpaBHIIa:

-Ha BXOJfLIHE 3BOHKH CIIEIYET OTBEYATh KaK MOXHO OBICTpee, NIPH OTBETE
Ha3bIBATh CBOE UMS,

-IIpH  3BOHKE B MOApasfeNeHHs YupexaeHus paboTHUKY HeoOXoAuMO
Ha3BaTh CBOE UMA M AOMKHOCTH (160 HauMEHOBAaHWE NOAPA3/JE/IeHH ), a TAKKe
NIOMHTEPECOBATECS, MOXKET JIH CODECEeIHNK B JaHHBI! MOMEHT YAESTHTE BpeMs
pasroBopy;

-TIpY 3BOHKE B JIpyTHe OpraHu3aluiH HEOOXOAHMO Ha3BaTh CBOKO GaMIIIHIO H
M5, OOJDKHOCTh, O3BYYHMTh Ha3BaHHE YUpEKIEHHS, CIPOCHTh, YAOOHO JH
cobeceHHKY pa3roBapUBaTh B JaHHbIH MOMEHT;

-3aKaHYMBaThb pPa3roBOp, KaK NpaBuio, JOIDKEH MO3BOHHBILINIA;

-€CIM  BOMpoc, Mo Kotopomy PabGoTHHKy HeoOGxomumo cBA3aThCcid C
KOJIIEraMH WIM BHEIIHMMH NPEICTABUTEIAMH He SBISETCH CPOYHBIM, CIEAYET
OTAaBaTh NPEANOYTEHHE CBA3H M0 NEKTPOHHOI Mmoute. EcnK Xe BoNpoc sBaseTcs
CPOYHEIM, OJHaKO FMpH 3TOM HeoOXoAMMO HOHecTH A0 cobecenHuka OoOJBLION
o6beM HHGpopMaunH, TO TenehOHHBI 3BOHOK JoJbKeH OHITh MNpenBapeH
3NEKTPOHHBIM COOOIIEHHEM, COAEpPXKAIIUM 3Ty HHGOpMaUHI0 B HEOOXOAHMOM
obbeme;

- 00cyxaeHHe ¢ KoJUIeraMH JIMYHBIX BOMIPOCOB, PeLLIEHHE JIMIHBIX ITpobeMm,
a TaKKe JTHYHBIE pa3roBOpHl Mo TenedoHy B pabouee BpeMs pacLEHHBAIOTCA Kak
HeperiaMeHTHPOBaHHbIE NepePhIBEL

3.9. Ilpp  BO3HHMKHOBEHHH KOH(JIHKTHOIA CUTYaluHH Mex Iy
nojpasiAeneHUsAMH, NPHOPHTETHBIM HalpaBieHHeM PelIeHHs KOH(IMKTA ABIIETCH
YUeT HHTEPeCcoB YupexXaeH!s B LIeJIOM.

3.10. Buemnnii Bux paGOTHHKOB VYuUpeKAEHHs IpPH HCIONHEHHH HMH
TPYAOBBIX 00sf3aHHOCTEH, B 3aBUCHMOCTH OT YCJIOBHH WX HCIOJNHEHHS, NOMKEH
CrocoOCTBOBaTh  YBAXKUTEIBHOMY OTHOLUEHHIO TpaxiaH K YupexaeHHo,
COOTBETCTBOBaTh OOILIENPHHATOMY [JENIOBOMY CTHIIO, KOTOpPBIif OTAHYAIOT
O(HLHNANBHOCTD, CAEPXaHHOCTh, TPAOHLIHOHHOCTB, AKKYypaTHOCTh. PaGoTHHKH
VYupexxaeHuss coOmonaloT pasyMHYI0 JIOCTATOYHOCTh B HCMOAB30BaHHUH
KOCMETHKHY, IOBETMPHBIX M3AENUH U UHBIX YKpaLLeHHIi.

V. 3aknounTe/ibHLIE MOJ0KEHHS

4.1.Ecnu y paboTHHKa YupeskaeHus: BO3HUKAIOT 3aTPYAHEHNUS B OTHOLICHHH
noHuMaHHusi 6o npumeHeHus nonoxenuit Kopmekca, oH BnpaBe ob6paTHThes 3a
KOHCYJbTalneH (pasbACHEHHAMH) K CBOEMY HENOCpPeICTBEHHOMY PYKOBOJUTEIIO,
a TalKe K JOJKHOCTHOMY JIHLY YupeXxaeHHs Mo NpOodpHNaKTHKE KOPPYNIHOHHEIX
¥ MHBIX [IPaBOHAPYIIEHHIA,
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4.2. PyxoBomurenu BceX YPOBHell He MMEIOT IpaBa CKPEIBaTh OT
BBEILLECTOSAIETO PYKOBOACTBA  GaKThl HEHAIEXKALIEr0  WCIONHEHHA  MX
NOMYHHEHHBIMU — paboTHHKaMU YupexeHHs TPYA0Bbix 00s3aHHOCTEI!.

4.3. PykoBogwTenu Bcex ypoBHeH VYupexIeHHs He NOKHBI HOIYCKAaTh
npecnefoBaHne paboTHHKOB YupexaeHHs 3a YBeAOMIIEHHE HIIH HHOPMHPOBaHHE
COOTBETCTBYIOILIETO PYKOBOAUTENA, MpeAycMOTpPeHHOe HacToduM Kopekcom. B
TO e BpeMsd HeoOXOoA¥MO mpecekaTh MOGBIE MOMBITKM PACpPOCTPaHEHUs
3aBEOMO JIOKHOH HH(OPMAlLlMM, HEMPOBEPEHHBIX HIM HEMNOATBEPIKASHHEBIX
¢bakToB C Lenbio omopounTh pPaGoOTHHKA VYupesxIeHHs, HE3aBUCHMO OT ero
JOJKHOCTH.

44. Ha paborHuka VupexaeHHs He MOXeT OHITh HAIOXKEHO
AVCHUIUIMHAPHOE B3bICKaHME 3a MNpeAOCTaBleHHE HH(OPMALME O HapylIeHHH
Konekca, 3a KpHTHKY pYKOBOOHTENSA MM KOJWIEr MO OOCTOATENLCTBAM,
npeaycMOTpeHHbIM HacTosAwuM KogekoM.

V. OTBeTcTBeHHOCTH paGoTHHKA YupeRIeHHs
3a Hapymenne Kogekca

5.1. Hecobmonenne Koamexca MoXXeT NpHUBECTH K JHCLHIUTHHAPHBIM
CaHKLHAM — BIUIOTh [0 YBOJIEHEHHs - B COOTBETCTBHH C JIEHCTBYIOILIMM TPYAOBBIM
3aKOHOAATENBCTBOM PP 1 noxalbHBIMH HOPMAaTHBHEIMH aKTaMH.

5.2. B cnyuasnx, npefycMOTpeHHBIX ¢eaepalbHEIME 3aKOHAMH, HApYIIEHHE
nonoxenuit Kopgexca BnedyeT npuMeHeHHe K pabGoTHMKy VYupexaeHus Mep
IOPUAHYECKOH OTBETCTBEHHOCTH.



